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FIRM FILES FIRST ANNUAL 
CERTIFICATION APPLICATION 

ILLUSTRATIVE TIMELINE OF PROCESS FOR PRELIMINARY CERTIFICATION TO 
FIRST ANNUAL CERTIFICATION FOR EXEMPTION 

FIRM COMMENCES/UNDERTAKES (RE-) 
CONSTRUCTION, MODIFICATION, ACQUISTION 

OR INSTALLATION OF PROPERTY/FACILITY, AND 
HIRING, ONLY AFTER APPLYING FOR 

PRELIMINARY CERTIFICATION 

 
 
  

 
 
 
 
 
 
 

END OF 
FIRM’S 

TAX 
YEAR 

FIRM FILES FOR 
PRELIMINARY 
CERTIFICATION 
WITH DEPT. 

DEPT. DETER-
MINES ELIGIBI-
LITY, WAITING 
UP TO 60 DAYS 
FOR CITY–
COUNTY–PORT 
RESPONSE 

DEPT. 
NOTIFIES 
FIRM IN 10 
BUSINESS 
DAYS 

OPERATIONS 
COMMENCE 
AT FACILITY 

OPERATIONS NEED TO BEGIN 
WITHIN REASONABLE TIME, 
DEPENDING ON NATURE OF 

INVESTMENT/FACILITY, AND 
WITHOUT INTERRUPTION OF 

PROJECT ACTIVITY 

MAX. 30 DAYS 

DEPT. 
NOTIFIES 
FIRM IN 10 
BUSINESS 
DAYS 

WITHIN 30 
DAYS, BY 
LAW: DEPT. 
APPROVES OR 
DISAPPROVES 

UP TO 30 
DAYS: DEPT. 
CHECKS 
COMPLETE-
NESS AND 
SENDS TO 
CITY, PORT 
& COUNTY 

† 

† Date of Preliminary Certification First Year Since Facility Commenced Operations
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FIRM FILES SECOND 
ANNUAL CERTFICATION 

APPLICATION 

ILLUSTRATIVE TIMELINE OF PROCESS FOR ONGOING ANNUAL CERTIFICATION: 
YEARS TWO THROUGH TEN 

 

 
 

 
 

2nd Year 3rd Yr 4th Yr 5th Yr   6th Yr   7th Yr    8th Yr   9th Yr 10th Yr 
         

END OF 
FIRM’S 

NEXT TAX 
YEAR 

 
THIRD 

ANNUAL 
CERT. 

 
FOURTH 
ANNUAL 

CERT. 

 
FIFTH 

ANNUAL 
CERT. 

 
SIXTH 

ANNUAL 
CERT. 

 
SEVENTH 
ANNUAL 

CERT. 

 
EIGHTH 
ANNUAL 

CERT. 

 
NINTH 

ANNUAL 
CERT. 

 
TENTH 

ANNUAL 
CERT. 

MAX. 30 DAYS 

DEPT. 
NOTIFIES 
FIRM IN 10 
BUSINESS 
DAYS 

WITHIN 30 
DAYS, BY 
LAW: DEPT. 
APPROVES 
OR DISAP-
PROVES 

PROCESS REPEATS ITSELF … END OF 
EXEMPTION

 … Since Date on Which Facility Commenced Business Operations … 


